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Reminders and Deadlines
• Competition opens Monday, March 29th at 8AM EDT

• Competition closes Thursday, May 13th at 12PM (Noon) EDT

• Only applications submitted through NCCCIP will be reviewed 
(no paper copies)

• Allow plenty of time to enter data and upload files in NCCCIP 
– absolutely no exceptions after the due date

• Once submitted to NCDPI, after the due date, cannot submit 
additional information

• Please refer to 21st CCLC RFP available for this competition in 
NCDPI Resources

• You will see the acronym ‘LEA’ in NCCCIP – it is an overarching 
term for any organization that provides educational services 
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You Need a Valid NCID to get into CCIP… 
How Do I Get an NCID? (Non-LEAs*)

• Go to https://ncid.nc.gov
• Click on ‘Register!’
• You do NOT need a new 

NCID for this competition if 
your NCID has remained 
Active

* District, Charter and Lab school 
personnel must go through their NCID 
Administrator, then the CCIP User 
Access Administrator (UAA) listed in 
CCIP for access
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How Do I Get an NCID? (Non-LEAs)
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• Required Fields

– Requested ID (usually firstname_lastname, but 
can be anything you want, if it’s unique)

– First and Last Name

– Email Address

– Phone Number

– Street Address (City, State and Zip)

– Password (minimum 8 characters, rules on page)
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How Do I Get an NCID? (Non-LEAs)
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How Do I Get an NCID? (Non-LEAs)

• Check your email, including your SPAM folder!
• After verification, go onto the NCID site and choose 

your password reset questions and responses.
• If you forget your password or get locked out, DPI 

cannot help you
• Non-LEAs call NC DIT (919.754.6000 or 800.722.3946)
• LEAs must contact their local NCID Administrator
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What Do I Do with the NCID? (Non-LEAs)

• Fill out CCIP Access Request Form                                                 
in NCDPI Resources folder

• The County Name is where the Fiscal Agent is located 
• Use pulldown lists where available
• If the non-LEA/organization has competed before, but was not 

awarded, enter the same name to avoid duplicates in CCIP
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• A person can have more than one role
• A role can have more than one person assigned to it

CCIP Role Name Description

User Access Administrator
Only available in LEAs

Allows the user to create, update, and delete users/roles for an 
organization. This role does not give the user any access to edit the 
Funding Application.

LEA 21st CCLC Data Entry Allows the user change Funding Application status to Draft Started, 
edit and change the status to Draft Completed.

LEA Fiscal Representative LEA user who can change any of the LEA applications'  status to Draft 
Started, edit and change the status to Draft Completed and Fiscal 
Representative Approved or Returned.

LEA Chief Administrator LEA user who can change any of the LEA’s funding applications' status 
to Draft Started, edit and  change the  status to Draft Completed and 
Chief Administrator Approved or Returned. 

CCIP Roles for 21st CCLC
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Funding Applications Main Page

• By default, when you log in to CCIP, you’ll be in 
‘FY2021’, which you must change to ‘FY2022’

• You should see ’21st Century Community 
Learning Centers – New’ as the first in the list 
under Competitive Funding Application
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Sections Page
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Sections – Application Status
• Displays current status and next possible status(es)

• Only displays next possible status for application

• If user lacks permission, the status change confirmation 
screen will indicate that

• Application Status must be at ‘Draft Started’ to enter data
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Sections Page – Changing Status to 
Draft Started to Start Entering Data
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When the cursor 
hovers over Draft 
Started, the personnel 
with these roles can 
change the Status, as 
the application 
process progresses 



Funding App Page Navigation
• Go To / Save and Go To menu allows navigation 

between any pages in funding application
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Save and Go To…continued

• Using Save and Go To refreshes session timeout

• Save and Go To Current Page:  Saves changes to 
the page and keeps user on that page

• Save and Go To Next Page:  Saves changes to the 
page and moves user to next page in that 
section

• Save and Go To Previous Page:  Saves changes to 
the page and moves user to previous page in 
that section

• If no previous or next page exists, user is 
returned to Sections page
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Navigating to Budget Page
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Budget Page
• Enter budget data for 21st Century Community Learning 

Centers – New

• Highest level amounts (rolled up to Parent codes) should be 
entered into cells; Totals for columns and rows are done 
automatically as you move down or across

• Refer to RFP documentation for allowable items

• Until you enter $ on the Budget page, no Errors/Warnings 
will show in Validation column on Sections page
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Navigating to Grant Details Page



Grant Details Page
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Navigating to Related Documents Page
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Related Documents
• Documents may be Required or Optional

• Clicked links will open in new browser window
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Adding a Related Document
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• Click on Upload New in Document/Link column

• Enter a Document Name (optional)

– If left blank, name of document (Type column) is used

– Displays on Related Documents page, under 
“Document/Link” column
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Page Locking
• Pages are locked down when application is in approval 

process (any status other than Draft Started)

– Application must be returned unapproved if changes 
are desired to an application that is in approval 
process

– Be careful!  Fiscal Representative Returned Not 
Approved is equivalent to Draft Started. Always look at 
the next Status it can be changed to

• CCIP prevents multiple users from editing the same page 
simultaneously

– User will see message indicating the user that is 
locking the page; lock is released after that user leaves 
the page or his/her session times out
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Validations
• Business rule checks 

• System automatically runs validation as application 
is completed

• Validation issues appear on the Sections page, 
under the Validation column

– Messages do not appear on the page as user fills out data
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Validations…continued
• Two types of validation messages

– Errors: Prevent submission of application
– Warnings: Point out potential issues but allow submission

• Filtering Messages
– All: Show every message
– Section: Show all messages for pages in that section
– Page:  Show all messages for that page

• Until you enter $ on the Budget page, no Errors/Warnings will 
show in Validation column on Sections page

• Clicking Review will take user to the screen on which the issue 
occurred, but not the exact spot
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History Log

• Comprehensive list of all status changes that have 
occurred in a funding application

– Who did it

– When
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Assurances Page

• Read-only list of Assurances for this Funding Application

• By submitting application, organization is agreeing to be 
bound by the listed Assurances
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Changing Status on Sections Page

• Does user have permission?

• Successfully changing status to Draft Completed 
indicates the application is error-free and will be 
considered for scoring
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What Happens When Status Changes? 

• Entry added to History Log documenting the 
change with an ‘S’

• Next person/role in approval chain (submission 
workflow) notified by email
– LEA 21st CCLC Data Entry      LEA Fiscal Representative                   

LEA Chief Administrator

• Application may be locked down or unlocked
– Unlocked:  Application Status = Draft Started (it might say 

“__________ Returned Not Approved”)

– Locked: Any status other than Draft Started

• Grants may receive Substantial Approval
– This does NOT mean it has been Approved for funding
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Questions?
• 21st CCLC program-related

– Susan.Brigman@dpi.nc.gov
– Jennifer.Smith@dpi.nc.gov
–Megan.Orleans@dpi.nc.gov

• NCCCIP-related (access issues, etc.)
–Anita.Harris@dpi.nc.gov

• NCID-related (lockout, PW reset)
–Contact DIT 919.754.6000 or

1.800.722.3946 (toll-free)

293/17/2021 Preparing for the Cohort 15 Competition

mailto:Susan.Brigman@dpi.nc.gov
mailto:Jennifer.Smith@dpi.nc.gov
mailto:Megan.Orleans@dpi.nc.gov
mailto:Anita.Harris@dpi.nc.gov
mailto:nita.Harris@dpi.nc.gov

